Fairmount Townhomes/Maple Hills Apartments
Lottery Guidelines
****THIS IS NOT A LOTTERY FOR THE HOUSING CHOICE VOUCHER PROGRAM (SECTION 8)****
During 2012 the CHA plans to create new waiting lists for the Fairmount Townhomes and the Maple Hills Apartments through the use of a lottery system.  

The following guidelines will be used in the acceptance of Preliminary Applications for the lottery system and ultimate creation of the waiting lists.

A. Preliminary Application Submission

The CHA will make available Preliminary Applications beginning on Monday, December 5, 2011.  The Preliminary Applications will be available on the CHA’s website at www.chahousing.org, at all CHA offices (to include all public housing management offices), and in the Chattanooga Times Free Press.  It is permissible to photocopy applications for use by others.
Each head of household may submit only one Preliminary Application for the CHA’s lottery. If the CHA receives more than one Preliminary Application for a head of household, then that applicant will be disqualified from the lottery.

The CHA will accept Preliminary Applications by mail or other sealed commercial delivery service (UPS, FedEx, etc.) that are postmarked on or before January 7, 2012.  Any Preliminary Applications that are postmarked on January 8, 2012 or later will not be eligible for the lottery.

Mail to:   CHA Lottery, 801 N. Holtzclaw Avenue, Chattanooga, TN 37404  

-Or-

    CHA Lottery, P.O. Box 1486, Chattanooga, TN 37401

The CHA will accept hand-delivered applications at 801 North Holtzclaw Avenue, Chattanooga, TN 37404 for one day only on Saturday, January 7, 2012 from 7:00 a.m. through 12:00 noon.  

We will not accept a faxed or emailed Preliminary Application.
Important Note:  As long as the Preliminary Application is received at any time within the above guidelines, your Preliminary Application will be eligible for the lottery drawing.  Unlike in the past creation of public housing waiting lists, with this type of lottery system, there is no advantage based on date and time of delivery of the Preliminary Application.  The CHA will retain and use the lottery pool through December 31, 2013.

By filing a Preliminary Application, you will be considered for admission to the site that has vacancies at the time that your ticket is pulled from the lottery pool.  You will not be considered for admission to two sites.  If you are found eligible and qualified for a site, you will have only one unit offer. If you refuse the unit offer, you will not be eligible for another unit offer.
B. The Lottery Process

At the time of acceptance of a Preliminary Application, the CHA will assign a three part identically numbered ticket to the Preliminary Application that will be processed as follows:

1. Part one of the ticket will be attached to the Preliminary Application;

2. Part two of the ticket will be placed in a locked box along with other tickets that will become the pool for the Lottery.  This box will be maintained in a secure place at all times;

3. The CHA will mail part three of the ticket to any applicant who submits the Preliminary Application by mail or other sealed commercial delivery service, only if a self-addressed stamped envelope is included with the Preliminary Application.  Note:  If an applicant misplaces a ticket, this does NOT negatively affect participation in the Lottery.

4. If a Preliminary Application is hand-delivered on January 7, 2012, part three of the ticket will be provided to whomever delivers the Preliminary Application(s).  The applicant is not required to deliver his/her Preliminary Application.

5. An applicant does not have to provide any documentation other than the Preliminary Application.

6. In the event of a dispute with an assigned ticket number, the ticket stapled to the Preliminary Application will be the deciding ticket.

Only the tickets drawn in the lottery will create the waiting list(s).  Those tickets not drawn will not be assigned a waiting list position as they are not on the waiting list.  The CHA will maintain the tickets that are not drawn in the locked box until such time that more applicants are required for the waiting lists.  The CHA will announce publicly by way of the CHA’s website the date and time of such future lottery drawings for public attendance.  If any tickets remain in the locked box on December 31, 2013, they will be destroyed and a new pool will be created if necessary.

The CHA will contact the applicants in the first lottery drawing by mail within seven days of the drawing to begin the formal application and eligibility screening process.  From this information, the CHA will create a waiting list based on the lottery selection order.

Any changes in address between submission of a Preliminary Application & December 31, 2013, must be in writing & must be submitted to Ann Martin, CHA, 801 N. Holtzclaw Avenue, Chattanooga, TN 37404 or P.O Box 1486, Chattanooga, TN 37401.

On January 13, 2012 at 10:00 a.m. CHA representatives will conduct a public random drawing of tickets from the pool of applicants to address anticipated unit availability. This drawing will be held in the CHA’s Multipurpose Room at 801 North Holtzclaw Avenue, Chattanooga, TN. Applicants to the lottery do not have to be present at the drawing.  
The CHA will publish a list of the ticket numbers drawn on its website at www.chahousing.org and will post the list on bulletin boards in all CHA offices.  Applicants may also call 423-752-4185 to see if their number was drawn in the lottery.  In the event of a dispute with an assigned ticket number, the ticket stapled to the Preliminary Application will be the deciding ticket. 
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FAIRMOUNT TOWNHOMES/MAPLE HILLS APARTMENTS 

Preliminary Application for Lottery 
****THIS IS NOT FOR HOUSING CHOICE VOUCHER PROGRAM (SECTION 8)****
HEAD OF HOUSEHOLD’S NAME:  ___________________________________________________
HEAD OF HOUSEHOLD’S SOCIAL SECURITY NUMBER:  __________________________________
CURRENT MAILING ADDRESS:  ____________________________________________________________________________________
PHONE NUMBER:  ___________________________________________

Note:  Each head of household may submit only one Preliminary Application for the CHA’s lottery.  If the CHA receives more than one Preliminary Application for an applicant, then that applicant will be disqualified from the lottery.

	Household Composition
(Please list the names and information for all persons who will be included in the household)

	Name
	Social

Security

Number
	Age
	Relationship

(Spouse, Child, Live-In-Aid, etc.)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


By signing below, you acknowledge you have read, understand, and agree to the lottery guidelines. You certify that the information provided herein is complete and accurate to the best of your knowledge. Falsification will be grounds for disqualification from the lottery.
Head of Household Signature       __________________________________________________
The CHA will accept Preliminary Applications by mail or other sealed commercial delivery service that are postmarked on or before January 7, 2012.  Any Preliminary Applications that are postmarked on January 8, 2012 or later will not be eligible for the lottery.

Mail to:   CHA Lottery, 801 N. Holtzclaw Avenue, Chattanooga, TN 37404 –or-


     CHA Lottery, P.O. Box 1486, Chattanooga, TN 37401

The CHA will accept hand-delivered applications at 801 North Holtzclaw Avenue, Chattanooga, TN 37404 for one day only on Saturday, January 7, 2012 from 7:00 a.m. through 12 noon.  
We will not accept a faxed or emailed Preliminary Application
